
 

DATE:  December 4, 2009  
 
TO: Chief Business Officials (letter only) 
 Accounting Managers 
 K-12 School Districts 
 
FROM: Geri Tims, Coordinator 
 District Fiscal Services 
 Division of Administration and Business Services 
  (951) 826-6121 / FAX [951] 826-6363 
 
SUBJECT: 2009-10 First Period (P-1) Attendance Reports  
 
ACTION: District Action Needed by January 8, 2010 
 
The California Department of Education (CDE) has released the 2009-10 Principal Apportionment 
Attendance Software for use by districts and charter schools to prepare the First Period (P-1) Attendance 
Reports.  The software is available on the CDE website at http://www.cde.ca.gov/fg/sf/aa/.  Enclosed 
please find Attendance Software Basic Instructions that we have compiled to assist you in preparing the 
attendance reports. 
 
Version Release Notes, FY 2009-10 are also enclosed.  Changes to the software for District and Charter 
Schools are detailed, and should be reviewed carefully.  The Community Day School line has been 
separated into two data entry lines (A.12 and A.13).  A number of fields have been disabled and the help 
file has been updated to reflect the changes made.  As always you can access the help feature in each 
report from the report menu.  The Supplemental Instructional Hours entry screen cannot be accessed at all. 
 
If applicable, a copy of the letter sent directly to charter school(s) in your district is enclosed.  It will be 
your responsibility to obtain and review this information from your charter school(s) before it is 
submitted to our office.  We have requested that the charter school(s) submit their attendance reports to 
their sponsoring district by January 5, 2010.  Please work with your charter school(s) to establish a due 
date if this date does not accommodate your needs.  A two-page Charter School Attendance Review 
form is also enclosed.  The Charter School Attendance Review and the P-1 Charter School Certification 
page need to be signed by the district and submitted to our office by Friday, January 8, 2010. 
 
Please send your completed file via e-mail or disk, along with the original signed certification pages, to 
your designated accounting technician no later than Friday January 8, 2010.  Adherence to this 
deadline date is critical as the First Period (P-1) Attendance Reports are due to the California 
Department of Education on or before Friday, January 15, 2010, in order for them to properly calculate 
the state aid apportionment for February 2010.  Education Code Section 42129 allows for the 
superintendent of public instruction to withhold the salary/compensation of the district superintendent 
and/or governing board members, if financial reports of the district are not filed in a timely manner. 
 
If you have any questions, please contact your designated accounting technician listed below:   
 
 Metro Region Desert Region Southern Region
 Angela Foster  Diana Harned  Rashida Cadd 
 (951) 826-6270 (951) 826-6682 (951) 826-6573 
 
GT/mh 
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