Assignment Monitoring Checklist

Section Two:
 FORMCHECKBOX 

Completed District Assignment Monitoring and Review Report signed by your Superintendent  
Section Three:
 FORMCHECKBOX 

Completed Master Schedules for each school site with all certificated staff including full name, social security numbers, assignment and certification held (MANDATORY use of Master Schedules supplied by RCOE)
 FORMCHECKBOX 

Identify instructional services to English Learners on Master Schedules 

 FORMCHECKBOX 

Completed Master List of Non-Teaching Certificated Employees including full name, social security numbers, and assignments (MANDATORY use of Master Schedules supplied by RCOE) 
Section Four:

 FORMCHECKBOX 

School board minutes for any assignment options used that require board approval including names and subjects (if applicable) 
 FORMCHECKBOX 

Policies, practices, guidelines for establishment, approved school board resolution and a record of action taken (Committee on Assignments and Craven/Davis) (if applicable)
 FORMCHECKBOX 

Documentation on Short-Term and Variable Term Waivers 

(if applicable)
 FORMCHECKBOX 

Teacher Consent forms (if applicable)

Section Five:
 FORMCHECKBOX 

Course descriptions as needed and or an explanation for any abbreviated courses
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