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County-District-School Codes

Riverside County Office of Education County-District Code 33-10330

Riverside County Community School County-District-School Code 33-10330-3331055
Location

District Address: 3939 Thirteenth Street, Riverside, CA 92570. Telephone: 951-826-6530
Dates of Development

Date of Comprehensive School Safety Plan development by Safety Planning Committee: November
2025-January 2026.

Date reviewed by Safety, Emergency Preparedness Coordinator: December 9, 2025

Date of consultation with the Fire Department in the writing and development of the Comprehensive
School Safety Plan: January 2026

Date of consultation with School Resources Officer/Local Police Department in the writing and
development of the Comprehensive School Safety Plan: January 2026

Date of Evaluation of Comprehensive School Safety Plan (by SSC): January 13, 2026

Date School Site Council approved Comprehensive School Safety Plan and communicated the
Comprehensive School Safety Plan to the public at a public meeting: January 13, 2026

Overview of Safe School Plan

Providing a safe learning environment is a priority for staff, parents, students, and school community
members. The Riverside County Office of Education (RCOE) Alternative Education program prioritized
school safety in the Local Control and Accountability Plan (LCAP). LCAP Goal 2 is focused on connecting
all students to school and educating students in positive, safe, and healthy learning environments.
Community School staff members are focused on providing a safe and secure environment free of violence,
intimidation/fear, and drugs. Staff members prepare students to be self-disciplined and responsible citizens
who can meet the challenge of living in an ethnically and socio-economically diverse community.

Staff members promote caring and nurturing relationships and work cooperatively with parents, students,
law enforcement representatives, and other community agencies. Staff members stress prevention of
violence on campus and prepare students to handle conflict, anger, and other threats to safety. Programs are
implemented to prevent drug, alcohol, and tobacco use. Counseling and social work interns stress violence
reduction. The discipline policy provides students with behavior guidelines that are aligned to the California
Education Code and RCOE policies. School-wide rules, classroom rules, the dress code, and consequences
for rule infractions provide students with clear expectations for behavior. The focus is to reduce barriers to
learning as well as build protective factors leading to student success, both academically and socially.

Intervention and prevention programs focus on positive youth development. The Community School staff
members implement actions to create a positive school climate and promotes social-emotional learning
using research-based strategies. Community School staff members implement multi-tiered systems of
support/response to intervention for students that promote high expectations, maintain student engagement
in school, and provide systems for student success. Specific programs include Positive Behavioral
Interventions and Supports (PBIS)/Restorative Practices. The administration, teachers, and classified staff
develop, monitor, and evaluate school safety plan components each year. The Leadership Team reviews
data on attendance, referrals, suspensions, Interquest canine visit logs, Panorama Screener, and the results
from the California Healthy Kids Survey to evaluate the Safe School Plan.
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Prioritizing the safety and well-being of our students and staff, we have established procedures to promptly
assess and respond to reports of dangerous, violent, or unlawful activity within the school premises, during
school-sponsored events, or on school buses. In the event of such reports, steps include an immediate
assessment of the situation, notification of relevant authorities, thorough investigations, and the
implementation of appropriate interventions to ensure the safety of all individuals involved. Emphasizing
a collaborative approach, we engage staff, students, and law enforcement to address threats swiftly and
comprehensively, maintaining a secure educational environment.

Procedures for Safe Ingress and Egress

Ingress and Egress

All unauthorized persons entering the campus must sign in and identify their purpose and destination. In
addition, parents or guardians picking up students prior to the end of the school day must sign in and be
authorized according to emergency card information. Both classified and certificated personnel have report
times prior to student arrival. The regular school day is scheduled from 8:30 a.m. to 3:00 p.m. Minimum
days are every Wednesday with a release time at 1:00 p.m. At this time, all ingress and egress to the campus
must occur by means of the front door located in the administration building.

In the unlikely event that a student leaves our campus without permission, the parent or guardian is
immediately contacted. If the parent or guardian is unavailable, law enforcement is contacted, and
appropriate steps are taken to locate the child. If, for some reason, the office is notified that a student did
not arrive home at the expected time, steps are taken to verify the following:

% Who last saw the child?
< What mode of transportation was used?
%  What dismissal procedures did his or her classroom teacher follow?

K/

Once these questions are addressed, both parents and office staff follow up on the situation until the child
is located, or the need for further intervention is determined.

Student ID Cards and Parking Permits

Students in alternative education programs are required to have identification cards (ID) when they are on
campus. Students who drive cars on campus are required to provide a copy of their driver’s license and
automobile insurance in order to obtain a parking permit.

Restricted Campus

The Community School is a closed campus. Students may not leave the campus without a parent/guardian
or emergency contact coming to the school and signing the student out for an approved reason (e.g.,
illness, injury, medical appointment, serious illness of a family member, death of an immediate family
member, court appearance, observance of a religious holiday or ceremony, etc.). If the parent/guardian is
not able to pick up the student, students must bring a note from the parent/guardian in order to leave
campus during the school day. A phone number where the parent/guardian can be reached should be
written on the note to enable the school to verify the note with the parent/guardian.

Visitors on Community School Campuses and ID Badges

As a closed campus is in effect, no visitors are allowed. Any non-student who wishes to enter the campus
must obtain clearance from the office before entering the campus. Visitors are not allowed on campus
without a prior appointment and/or the explicit authorization of the school principal. The Community
School students may not visit other schools without the permission from that school’s principal. All
visitors are required to sign in at the front office of the school and obtain a visitor’s badge. Entry to the
campus is only through the administration office. All visitors who enter campus are required to have their
driver’s license or California identification card scanned by the school security information system and
will receive a visitor’s ID badge that specifies the date and time to be on campus.

Visitors on Community School Campuses-School Visiting Procedures
All visitors and outsiders, as defined in law, local policy of the host school, and administrative regulations,
shall register immediately upon entering any school building or grounds. Parents/Guardians and members
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of the media (including a publisher, editor, reporter, or other person connected with or employed by a
newspaper, magazine, other periodical publication, press association or wire service, radio station, or
television station) shall register upon entering school premises during school hours (95 Ops.Cal. Atty.Gen.
509, 1996). When a Riverside County Office of Education class/program is located on a school district site,
the policy and guidelines of the host school shall prevail for this purpose.

Unless otherwise directed by the site administrator or designee, a staff member shall accompany
visitors/outsiders while they are on school grounds. The site administrator or designee shall provide a
visible mean of identification for all individuals, including parents/guardians, who are not students or staff
members while on school premises. Volunteers, visitors, parents/guardians, substitute employees, vendors
and contractors shall wear a badge or other visible means of identification for the duration of their time on
school premises. Students and staff should wear visible means of identification, if available.

The County Office of Education encourages all individuals to assist in maintaining a safe and secure school
environment by behaving in an orderly manner while on school grounds and by utilizing the County Office
of Education’s complaint processes if they have concerns with any County Office of Education program or
employee. In accordance with Penal Code 626.7, the site administrator or designee may request that any
individual who is causing a disruption, including exhibiting volatile, hostile, aggressive, or offensive
behavior, immediately leave school grounds. The County Office of Education recognizes that under
California law, any person whose conduct materially disrupts classwork or extracurricular activities or
causes a disturbance on school grounds may be guilty of a misdemeanor and subject to fine, imprisonment,
or both. When such conduct occurs, the County Superintendent of Schools may take action leading to the
imposition of these penalties.

Possession of unauthorized dangerous instruments, weapons or devices is prohibited on school premises,
on any public right-of-way immediately adjacent to school property, or any other place where a teacher and
student(s) are required to be in a connection with assigned school activities.

Outsiders shall register upon entering school premises during school hours. Any person other than the

following is considered an outsider: (Evidence Code 1070; Penal Code 627.1, 627.2)

1. A student of the school, unless currently under suspension.

2. A County Board of Education member or County Office of Education employee.

3. A public employee whose employment requires being on school grounds, or any person who is on school
grounds at the school’s request.

4. A representative of a school employee organization who is engaged in activities related to the
representation of school employees.

5. An elected public official.

In order to register, an outsider shall, upon request, furnish the site administrator or designee with the
following information: (Penal Code 627.3)

1. Name, address, and occupation.

2. Age, if less than 21.

3. Purpose for entering school grounds.

4. Proof of identity.

5. Other information consistent with the provisions of law.

The site administrator or designee may refuse to register any outsider if he/she reasonably concludes that
the individual’s presence or acts would disrupt normal school operation; threaten the health and safety of
students or staff; would result in damage to property; or would result in the distribution or use of a controlled
substance. The site administrator or designee or school security officer may revoke any outsider’s
registration if he/she has a reasonable basis for concluding that the individual’s presence on school grounds
would interfere or is interfering with the peaceful conduct of school activities or would disrupt or is
disrupting the school, students, or staff (Penal Code 627.4). If such a person is a parent/guardian,
appropriate consideration and accommodations will be made with respect to their legal right to participate
in their student’s education.
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When an outsider fails to register, or when the site administrator or designee denies or revokes an outsider’s
registration privileges, the principal or designee may request that the individual promptly leave school
grounds. When an outsider is directed to leave, the site administrator or designee shall inform him/her that
if he/she reenters the school within seven days he/she may be guilty of a misdemeanor subject to a fine
and/or imprisonment (Penal Code 627.7).

Any person who is denied registration or whose registration is revoked may appeal to the County
Superintendent or site administrator by submitting, within five dates after the person’s departure from
school, a written request for a hearing. This request must state why he/she believes the denial or revocation
was improper and must provide an address to which the hearing notice may be sent. Upon receipt of the
request for a hearing, the County Superintendent or site administrator shall promptly mail a notice of the
hearing to the person requesting it. A hearing before the County Superintendent or site administrator shall
be held within seven days after receipt of the request. (Penal Code 627.5).

School Visiting Procedures-Presence of a Registered Sex Offender on Campus - EC §§ 49091.10 and 51101
Parents/guardians, including those who are required to register as sex offenders, have a prescribed right to
be involved in the education of their children. Any person who is required to register as a sex offender
pursuant to Penal Code 290, including a parent/guardian of a County Office of Education student, shall
only enter upon school grounds for lawful business and after obtaining written permission from the County
Superintendent, site administrator, or designee. As necessary, the site administrator shall consult with local
law enforcement authorities and/or legal counsel before allowing the presence of any such person at school
or other school activity. The site administrator also shall report to the County Superintendent or designee
anytime he/she gives such written permission. The principal shall indicate on the written permission the
date(s) and times for which permission has been granted.

Any person required to register as a sex offender pursuant to Penal Code 290, including parent/guardians,
shall only enter upon school premises for lawful business and after obtaining written permission from the
County Superintendent, site administrator, or designee (Penal Code 626.81). The County Superintendent,
site administrator, or designee shall make the determination regarding whether to grant access, for what
purpose, and the duration of such access, based upon available information and upon consultation with local
law enforcement authorities or legal counsel, if necessary. If a registered sex offender is granted written
permission and has lawful business to enter upon school premises, he/she shall be accompanied by the site
administrator or designee at all times while on school grounds.

Procedure for Leaving School/Student Pick-Up

When it is necessary to pick a student up during school hours, the parent/guardian is required to go to the
office and present a picture ID in order to check the student out of school. Only persons whose name
appears on the student’s emergency card will be allowed to check the student out of school.

Requirements for Helmets (VC § 21212)

No person under 18 years of age may operate a bicycle, non-motorized scooter, skateboard or wear in-line
or roller skates, nor ride as a passenger upon a bicycle, non-motorized scooter, or skateboard upon a street,
bikeway, or any other public bicycle path or trail unless that person is wearing a properly fitted and fastened
bicycle helmet that meets specified standards.

Use of Facilities by Outside Agencies (e.g., American Red Cross/ Riverside County Emergency
Management Department, Riverside University Health System — Public Health)

RCOE shall cooperate with public agencies as a point of distribution of supplies, mass care and evacuation
centers during disasters or other emergencies affecting the public health and welfare to meet the needs of
the community.

Lead Teacher and Manager on Duty (MOD)

In the absence of the principal, the lead teacher or manager on duty (MOD) will supervise the site. The lead
teacher assists and informs the site administrator in handling all emergencies, i.e., medical, behavioral,
parental, staff, transportation, maintenance, etc.; contacts other administrators (another site administrator,
director, or assistant superintendent) in situations of emergencies when the site administrator is not
available; processes and submits the appropriate office time sheets, leave requests, verification requests,

6
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monthly attendance, and other related materials; disseminates appropriate informational materials to staff
members; implements monthly drills, and maintains necessary file and safety logs; maintains clerical
supplies and keeps inventory; secures site daily and maintains an operating security system; and handles
and reports student transportation problems and concerns.

Emergency/Disaster Procedures (including adaptations for pupils with disabilities)

Each school’s Emergency Operation Plan (EOP) meets the guidelines of the California’s Standardized
Emergency Management System (SEMS) and in consultation with public safety agencies (law enforcement,
fire, public health), has developed an “All Hazards” approach for mitigation, preparedness, response and
recovery. School EOPs address, at a minimum, the following types of emergencies and disasters and
protective measures to be taken before, during, and after:

1. Fire on or off school grounds that endangers students and staff.

2. Earthquake or other natural disasters.

3. Environmental hazards.

4. Attack or disturbance, or threat of attack or disturbance, by an individual or group.

5. Bomb threat or actual detonation.

6. Biological, radiological, chemical, and other activities, or heightened warning of such activities.

7. Medical emergencies and quarantines, such as a pandemic influenza outbreak.

For detailed instructions and list of hazards, refer to RCOE ANNEX A to RCOE Emergency Operation
Plan (EOP) for a complete list of Hazard Emergency Response.

The site administrator acts as the Incident Commander, with the principal’s designee to be appointed in the
event that the Incident Commander is unable to perform his/her duties. To ensure accountability for
emergency response procedures, personnel are assigned specific duties to perform in the event of
emergencies. These include turning off water, gas, and electricity. Drills are conducted regularly using an
Incident Action Plan to pre-plan and determine the object of the drill, along with After Action Reports to
document lessons learned.

Each school site works with RCOE to update the emergency plan and incorporate the National Incident
Management System (NIMS), which includes staff training in the following Federal Emergency
Management Agency (FEMA) courses: IS 100 (Incident Command Systems), IS 700 (NIMS). During
disasters, pre-determined areas will identify the various stations (i.e., student holding, command post, and
student release).

Fires: When a fire is discovered in any part of the school, the following actions shall be taken:

e The principal or designee shall sound the fire alarm using the manual pull station, unless the school
and/or building is equipped with an automatic fire detection and alarm system.
The principal or designee shall call 911.

e All persons shall be directed to leave the building and shall proceed outside to a designated assembly
area.

e Staff shall give students clear direction and supervision and help maintain a calm and orderly
response.

e In outside assembly areas, teachers take roll, report missing students, and provide assistance to any
injured student.

e In outside assembly areas, the principal or designee and/or each department head shall account for
their staff and students, report missing staff and students, and provide assistance to any injured
individuals.

e Ifthe fire is extensive, students shall be taken to an alternative location for protective custody until
parents/guardians can pick them up or until they can be safely transported to their homes.

Fire Drills: Each school site holds fire drills on a regular basis. Education Code 32001 states that every
person and public officer managing, controlling, or in charge of any public, private, or parochial school,
other than a two-year community college, shall cause the fire alarm signal to be sounded not less than once
every calendar month and shall conduct a fire drill at least once every calendar month at the elementary
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level and at least four times every school year at the intermediate levels. A fire drill shall be held at the
secondary level not less than twice every school year.

The principal shall notify the staff as to the schedule for fire drills.

Whenever a fire drill is held, all students, teachers, and other employees shall be directed to leave
the building (5 CCR 550).

Teachers shall ascertain that no student remains in his/her classroom and the building.

Teachers and/or campus security supervisors shall be prepared to select alternate exits and shall
direct their classes to these exits whenever the designated escape route is blocked.

The principal/designee and/or campus security supervisor shall keep a record of each fire drill
conducted, complete RCOE’s Fire Drill After Action Report, and file a copy onsite for site
inspections held by the Fire Marshall and forward a copy to RCOE Safety, Emergency
Preparedness office or to the office of the Superintendent or designee. Refer to RCOE School Site
Emergency Drills and Procedures Reference Guide #008.

Earthquake Drills: Earthquake drills are held once each quarter in elementary schools and once each

semester in secondary schools to ensure that pupils and both certificated and classified staff are aware of
and trained in the earthquake emergency protocols.

Earthquake Drill Procedures:

A drop/cover/hold-on procedure in which students and staff members:

Principal/Designee announces to drop to the ground and take cover.
Students and staff take cover by getting under a desk or table.

Hold on until the “All Clear” signal is announced.

Evacuate only if directed.

Specific Steps for the Drill:

1.

Via the public announcement (PA) system, alarms, or verbal direction (in the event of a real

earthquake, your signal will be the beginning of shaking itself):

e Announce that the earthquake drill has begun and to Drop, Cover, and Hold On.

e Suggest that while dropping under a sturdy desk or table, students and teachers look around at
what would be falling on them in a real earthquake. These items should be secured or moved
after the drill.

After at least one minute, announce that the shaking is over.
Based upon your school disaster plan, have teachers, students, and staff follow school evacuation
procedures according to the school disaster plan.
When the shaking has stopped (or when the all clear bell rings) IMMEDIATELY and before teachers
exit their rooms, take ten seconds to look around, make a mental note of damage and dangers, check
to see if any students are injured. If immediate help can be given to open airway, stop serious
bleeding, or put out a small fire, do so. Ask responsible students to assist lightly injured. Non-
ambulatory injured should be reassured and wait for treatment where they are, unless it is more
dangerous to remain.

Teachers take their classroom roll books and classroom emergency kits to the evacuation area. Make

sure these stay with the person actually escorting the class to the Emergency Assembly Area (EAA).

Staff use the buddy system. Classes should exit in pairs with one teacher in front and one in the back.

Take a few seconds to check briefly with the teacher in the classroom to the left, to the right, and

across the hall to see if they are in need.

In the absence of an instructional assistant, teachers need to be prepared to take a class of a colleague

while that teacher assists with any injuries or in the duties assigned to them. Escort class(es) to their

designated place in the EAA.

e Use the suggested routes on your evacuation map or alternate route if your route is blocked or
unsafe.

e Everyone is to stay together and quickly and quietly evacuate following four Evacuation Rules:
Don’t talk. Don’t push. Don’t run. Don’t turn back.
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e Select two responsible monitors to lead, carefully checking that the evacuation route is clear. You
bring up the rear, seeing that everyone is together.

e Check that exit routes are clear. Move directly away from the building when exiting. Do NOT
use any elevators. For detailed instructions, refer to ANNEX H, to RCOE Emergency Operation
Plan (EOP).

Shelter in Place: One of the instructions you may be given in an emergency involving hazardous materials
released into the atmosphere is to shelter in place. This is a precaution aimed at keeping you safe while
remaining indoors. For detailed instructions, refer to ANNEX H to RCOE Emergency Operation Plan.

Specific Steps to Shelter-in-Place at School:

Close the school. Activate the school's emergency plan. Follow reverse evacuation procedures to bring
students, faculty and staff indoors.

If there are visitors in the building, provide for their safety by asking them to stay — not leave. When
authorities provide directions to shelter-in-place, they want everyone to take those steps immediately,
where they are, and not drive or walk outdoors.

Provide for answering telephone inquiries from concerned parents by having at least one telephone
with the school’s listed telephone number available in the room selected to provide shelter for the
school secretary, or person designated to answer these calls. If the school has voicemail or an
automated attendant, change the recording to indicate that the school is closed, and that students and
staff are remaining in the building until authorities advise that it is safe to leave. There should be a
way to communicate among all rooms where people are sheltering-in-place in the school.

Provide for a way to make announcements over the school-wide public address system from the room
where the top school official takes shelter.

If children have cell phones, allow them to use them to call a parent or guardian to let them know that
they have been asked to remain in school until further notice, and that they are safe.

Provide directions to close and lock all windows, exterior doors and any other outside openings.

If you are told there is danger of explosion, direct that window shades, blinds or curtains be closed.
Have employees familiar with your building’s mechanical system turn off all fans, heating and air
conditioning systems. Some systems automatically provide for exchange of inside air with outside air
— these systems, in particular, need to be turned off, sealed or disabled.

Gather essential disaster supplies, such as nonperishable food, bottled water, battery-powered radios,
first aid supplies, flashlights, batteries, duct tape, plastic sheeting and plastic garbage bags.

Bring everyone into the room. Shut and lock the door.

Use duct tape and plastic sheeting (heavier than food wrap) to seal all cracks around doors and any
vents into the room.

Write down the names of everyone in the room, and call your schools’ designated emergency contact
to report who is in the room with you.

Listen for an official announcement from school officials via the public address system, and stay where
you are until you are told all is safe or you are told to evacuate. Local officials may call for evacuation
in specific areas at greatest risk in your community.

Lockout and Lockdown: Lockouts and Lockdown procedures may be issued in situations involving
dangerous intruders or other incidents that may result in harm to persons inside at an RCOE facility. For
detailed instructions, refer to ANNEX H to RCOE Emergency Operation Plan (EOP).

Definition

e Lockout (Level 1): This is when a threat that is off-site does not directly involve the school or
students. A Lockout Level 1 stops people from going on or off campus.
Examples: A scenario could be triggered by a nearby arrest or search warrant being conducted,
often triggered by notification from law enforcement; high-speed chases, suspicious activity off-
campus, etc...

e Lockout (LLevel 2): This is when a threat to a school is made or information is presented that an
event could potentially affect the school site. A Lockout Level 2 calls for staff and students to
stay in the classrooms with unsupervised movement on campus prohibited.
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Examples include events occurring with the vicinity of the school, fugitive in the area, etc. ...
Lockdown (Level 3): There is a direct threat to the school and the safety of the school and those

inside are at risk. A Lockdown Level 3 mandates that all students and staff stay in locked

classrooms.
FExamples include Active Assailant, Hostage situations, or a direct knowledge of a planned event,

etc.)

Procedures to follow

Lockout - Level 1

O OO0 0O O O

Verbal Command is Lockout - Level 1

Lock all exterior doors except for the main entrance.
Limit vehicle access to a single point of entry if possible.
Keep all classroom doors locked when possible.

Keep blinds open for increase awareness.

Classroom activity is to remain NORMAL.

Lockout - Level 2

O O 0O O 0O

Verbal Command is Lockout Level 2.

Lock all exterior doors.

Keep blinds open for increase awareness.

Secure all vehicle access gates, if safe to do so.

All classroom doors are to remain locked and hall activity is to be limited during class.
Classroom activity is to remain normal.

Lockdown - Level 3

O O OO OO0 O0O0OO0

Verbal Command is_Lockdown.

Lock all doors and access onto school compound.

Doors are not to be opened for anyone. Officials who may need access have keys.

All classroom activity is to stop.

Assembly in designated “safe areas” of the classroom.

Turn off lights.

Conceal yourself from view.

Use furniture to barricade entrances, if safe to do so.

Staff and students are to remain out of sight, away from windows, and in a protected area until
the “all clear” call is communicated by the administration office or law enforcement.

Active Shooter Protocols (Active Assailant)

During an active assailant incident, staff and students must quickly determine the most reasonable way to
protect their own lives. The primary purpose is to prevent, reduce or limit access to potential victims, and
to mitigate the loss of life. Training on the Department of Homeland Security’s “Run, Hide, and Fight”
protocol is implemented at all sites. Further details are also in the Emergency Operating Site Plan.

Run, Hide, Fight Procedures

[ Run Hide Fight
e Ifthere is an accessible e If evacuation is not possible, e This should be done as a last
escape path, attempt find a place to hide where the resort, and only when your life
to evacuate. active shooter is less likely to is in imminent danger.
e Have an escape route and find you. e Acting as aggressively as
plan in mind. e Take steps to prevent the possible, attempt to disrupt or
e Take others with you, but active shooter from entering incapacitate the shooter.
do not stay behind because your hiding place: e Throw items and improvise
they refuse to leave. o Lock and blockade doors. weapons.
o Your hiding place should
not trap you or restrict
your options for
movement.




Alternative Education-Community School-Comprehensive School Safety Plan

Adaptations of Routine and Emergency Procedures for Students with Disabilities

Individualized emergency procedures have been incorporated into the student’s IEP, discussed with the
youth’s parents/guardians, and reviewed with the principal, teachers, and site support staff. The needs of
the students with disabilities will be reviewed with the first responders during an emergency. Refer to
ANNEX L to RCOE Emergency Operation Plan (Access and Functional Need Students Plan) for additional
information.

Civil Disturbance Outside of the Facility

Upon receiving information of or witnessing a Civil Disturbance occurring outside community school. The
principal shall contact law enforcement to report the disturbance and notify RCOE administrators. Based
upon the circumstances and severity of the disturbance, the site may consider the following actions:
Restricting outside activities; Suspension of live television and radio programs; Additional interior
perimeter check; site lockdown; and, notification of staff outside of the site to divert to another location.
Refer to ANNEX A to RCOE EOP (All Hazards Plan) for additional information.

Hazardous Materials

Keenan & Associates, RCOE’s Third Party Administrator for Property and Liability coverage, conducts
an annual Hazardous Materials Inventory and Inspection throughout the Riverside County Office of
Education. The purpose of the inspection is to assist RCOE in obtaining a current, detailed inventory of
hazardous material supplies on school sites and throughout the RCOE and to meet the regulatory
requirements under Worker Right-to-Know, Hazardous Materials Disclosure Laws, and as required by
Cal/OSHA — CCR, Title 8, Section 5194. The inventory not only provides information to management, it
is also a valuable tool to be used to monitor and control chemicals in the workplace. The inspection also
provides RCOE with a hazardous materials survey that addresses and identifies specific conditions
regarding storage, labeling, compatibility, fire extinguishers, eyewash stations, etc., which were present at
the time of the inventory. Refer to RCOE’s Hazard Communication Plan (HCP) for additional
information. To access RCOE specific site’s Safety Data Sheets (SDS) visit:
https://www.rcoe.us/departments/administration-and-business-services/operational-support-
services/maintenance-and-operations/safety-data-sheets

Procedures for Responding to the Release of a Pesticide or Other Toxic Substance (from properties
located within one-quarter mile of a school)

Integrated Pest Management Plan

RCOE has adopted an Integrated Pest Management (IPM) policy with regards to pest management on
RCOE property and complies with the notification, posting, recordkeeping and all other requirements of
the Healthy Schools Act. The IPM Plan is online on the RCOE website and includes the following:

e Annual notification of all pesticide products RCOE expects to use on school grounds. These
products include over-the-counter pesticides available at retail outlets, but do not include certain
products exempted under the law. The notifications list the active ingredients in each pesticide
product and the Internet address for the Department of Pesticide Regulation (DPR) to access
additional information.

e Notices in areas where pesticides will be applied, posted 24 hours in advance and 72 hours after
application of pesticides, and contain information as specified in the law.

e Parents/guardians and staff that register with the school administration office to be notified before
each pesticide application shall receive notification at least 72 hours.

e Procedures for maintaining records of all pesticides use at each school.

Monitoring and record keeping, strategies and tactics to keep pest numbers low to prevent
unacceptable damage or annoyance.

Important Guidelines Refer to RCOE Integrated Pest Management Reference Guide #012. These guidelines
will be followed for all staff to assist in effectively managing the use of pesticides on our sites:
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e Site staff notify their site administrator when pest control is needed.

Staff notify Maintenance and Operations via a work order when pest control is needed.

e Staff must not use any type of pest control chemicals at any school site. Only authorized personnel
that have received approved pesticide training shall be allowed to use any type of pesticides on
school campus.

e Staff eliminate food in their work areas that might attract pests (i.e., cakes, cookies, candies, sack
lunches, sugary beverages, etc.).

For immediate pest control response (i.e., swarming bees or ants), Maintenance and Operations is contacted
via telephone at 826-6410.

Air Quality Reports

Refer to RCOE’s Air Quality, Wildfire & Ash Reference Guide #002 and ANNEX A to RCOE EOP (All
Hazards Plan) for additional information.During times of heightened air pollution or during wildfire
smoke days, RCOE (Operational Support Services (OSS), Safety Emergency Management) distributes a
daily air quality report obtained from local government sources when the air quality is unhealthy or
higher. This report provides recommendations for individual physical activity based on the current air
quality. Each school site uses this to limit outside activities, especially physical education, to protect the
health of our students and staff. The up-to-date air quality can be viewed on the Riverside County Office
of Education’s Emergency Preparedness webpage at Riverside County Office of Education’s Emergency
Preparedness webpage or going directly to:

e South Coast Air Quality Management District Current/Hourly Air Quality
Imperial County Air Pollution Control District Air Quality

[ ]

e Air Quality Data Where you Live — Air Now

e Fire and Smoke Map — Air Now.
Attendance

Student Attendance Requirements

Student attendance and achievement are directly related. Therefore, students are required to attend the entire
school day on a daily basis. The parents/guardians of the student must notify the school attendance staff
and/or the teacher in advance of scheduled absences. Student make-up work may be arranged at this time.
All absences must be cleared through the school attendance office or the student’s teacher.

Attendance Letters/SARB Process

Unexcused absences/truancies will result in a parent-teacher conference, a conference with the School
Attendance Review Team (SART), or a meeting with the School Attendance Review Board (SARB).
Truancy letters are sent to parents for absences or tardiness of 30 minutes or more without a valid excuse.
A combination of unexcused absences and tardiness will also result in the issuance of truancy letters. The
first letter will generate after three unexcused absences/tardiness. A second letter will generate after six
unexcused absences/tardiness. A SART conference will be scheduled after the second letter is generated.
A third letter will generate after nine unexcused absences/tardiness. After nine or more unexcused absences,
the truancies are considered habitual and the SARB meeting process begins. Automated telephone calls
will occur to inform you of absences. If your student was not absent as the message reports, have your
student ask the teacher to submit a correction form to the attendance office.

Arrest of Truants/School Attendance Review Boards (EC §§ 48263 and 48264)

The school attendance supervisor, administrator or designee, a peace officer, or probation officer may arrest
or assume temporary custody during school hours, of any minor who is found away from his/her home and
who is absent from school without valid excuse within the county, city or school district. A student who is
a habitual truant may be referred to a School Attendance and Review Board (SARB).

Access to Internet and Online Sites (EC § 48980(1))

One of the goals of RCOE is to assist in advancing the use of technology to enhance student learning.
Access to RCOE technology is a privilege, not a right, and students enrolled in district programs or activities

12
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must follow guidelines and procedures regarding acceptable use of technology. All RCOE students and
their parents/guardians shall sign the Acceptable Use of Technology Agreement prior to using district
technological resources. RCOE shall make a diligent effort to filter the inappropriate or harmful matter
accessible through the internet, and students shall also take responsibility not to initiate access to
inappropriate or harmful matter while using technology. Violation of this policy may result in disciplinary
action and the loss of the privilege to use the technology and/or civil or criminal liability. RCOE follows
the acceptable use practice for artificial intelligence as found here: https://edpolicyinca.org/publications/ai-
policy-guidance-schools

Multi-Tiered System of Support (MTSS)

California's Multi-Tiered System of Support (CA MTSS) provides a comprehensive framework that aligns
academic, behavioral, social and emotional learning, and mental health supports, fostering a fully integrated
system of support for the benefit of all students. CA MTSS offers the potential to instigate systematic
change through intentional design and redesign of services to swiftly identify and address the needs of every
student.

The evidence-based domains and features of the California MTSS framework present opportunities for to
strengthen school, family, and community partnerships. This approach focuses on developing the whole
child within an inclusive and equitable learing environment, effectively closing equity gaps for all
students. Alternative Education is committed to enhancing socio-emotional, attendance, and academic
student growth by fostering professional collaborations among stakeholders. The goal of Multi-Tiered
Systems of Supports (MTSS) within this context is to deliver socio-emotional, attendance, and academic
interventions on a structured schedule. When a student is identified for intervention, an implemented plan
sets measurable benchmarks for growth. Regular reviews of these interventions ensure efficacy, leading to
the refinement of available resources, interventions, and universal supports. Through this collaborative
effort, the Alternative Education sector ensures a safe and supportive environment for the holistic
development of every student.

Rules and Procedures for School Safety

Philosophy
Alternative Education implements a program that encourages students to exemplify strong commitments to

citizenship, personal responsibility, moral and ethical character, mutual respect, and dignity. School
resources are utilized to help students develop self-control and willing cooperation.

The main goals of the comprehensive school-wide discipline plan are as follows:
1. To assist students to achieve self-discipline.
2. To protect the welfare of all students.
3. To maintain a school environment that is conducive to learning.

The expected behavior of students includes the following:
. Self-discipline/control

. Personal/public accountability

. Personal responsibility

. Respect for the rights and property of others

. Cooperation

. Compliance with directives

. Acceptable attitude

. Sense of fairness

. Thoughtfulness and consideration

O 001NN D WK —

Campus-wide Rules

1. Drugs, weapons, alcohol, tobacco, e-cigarettes/vape pens are not permitted.

2. Unsafe acts, such as fighting, hazing, initiation, rough or play fighting, or birthday swats are prohibited.
3. Inciting others to violence or disobedience, which includes encouraging others to fight, is prohibited.

13
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4. Discriminatory acts, which include verbal or written acts toward a person that promote negative
stereotyping, degrades, or flagrantly demeans any individual, are prohibited.

5. Disorderly conduct, which includes engaging in violent, abusive, indecent, profane, obscene, vulgar,
boisterous, unreasonably loud, or other conduct which tends to cause or provoke a disturbance, is
prohibited.

6. Disrespect, which includes insulting or derogatory names, inappropriate gestures, and actions toward
staff members, is not permitted.

7. Gang type writing, signing, tagging or doodling on books, notebooks, backpacks, and clothing or on
desks is not permitted.

8. Profanity or insulting language is not permitted.

9. Forgery, the act of falsely using, in writing, the name of another person or falsifying time, dates, grades,
addresses, or other data on school forms, is prohibited.

10. Signaling a false fire alarm is prohibited.

11. Gambling is not permitted.

12. Possession of pornographic, obscene or vulgar pictures, objects or other materials is prohibited.

13. Bicycle riding or skateboarding is not permitted on campus.

14. There is to be no willful destruction of school or private property.

15. Outside food delivery is not accepted on school campus without prior approval by an administrator.

Classroom Rules

Each classroom teacher establishes rules based on RCOE’s agreed upon Positive Behavioral Interventions
and Supports (PBIS) for their room and the consequences should the student choose to break those rules.
These are established within the first few days of school and are reviewed with the parent at Back to School
Night. Consequences for breaking class rules may include (but are not limited to): time out in another
classroom, loss of privileges, or detention.

Classroom Rules

1. Show respect to others.

2. Students are responsible for their textbooks and required materials.

3. Students are not to use rude, abusive, insulting, profane language.

4. Cheating includes dishonesty while completing school work, plagiarism, and/or falsifying or altering
records and will lead to disciplinary action.

5. Cell phone use in class during instructional time is not permitted.

Policies and Procedures for Suspension and Expulsion

Classroom discipline procedures at each school site are the responsibility of the individual teacher,
however, serious misbehaviors including, but not limited to, fighting, openly defying adults, possession of
weapons or illegal drugs results in the student being sent immediately to the office where the principal or
his/her designee will conference with the student.

Due Process
All suspensions are preceded by an informal conference between the student and a school administrator

during which the student shall be informed of the reason for the suspension and the evidence against him
or her, and given the opportunity to present his or her version and evidence in his or her defense. The
student, at the conference, will also be informed of the other means of correction that were attempted before
the suspension. It is the policy of the school to telephone parents at the time of the suspension, but in all
cases, a notice is mailed within 24 hours. Usually a parent conference is requested to take place as soon as
is feasible. Parents or guardians are requested to respond to such conferences. Depending on the severity
and circumstances, further action may be required such as detention, suspension or expulsion. In these
instances, parents will be notified either by phone or mail.

Suspension: Informal Conference - AB 667

Current law requires a suspension by the principal, the principal’s designee, or the district superintendent
of schools to be preceded by an informal conference conducted by the principal, the principal’s designee,
or the district superintendent of schools between the pupil and, whenever practicable, the teacher,
supervisor, or school employee who referred the pupil to the principal, the principal’s designee, or the
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district superintendent of schools. Current law requires a pupil, at the conference, to be informed of the
reason for the disciplinary action and the evidence against him or her, and given the opportunity to present
his or her version and evidence in his or her defense. This bill requires a pupil, at the conference, to also be
informed of the other means of correction that were attempted before the suspension.

Pupil Discipline: Legal Consult Prior to Custodial Interrogation of Minor under Age 16
Beginning January 1, 2018, minors under the age of 16 must consult with legal counsel prior to a custodial
interrogation and before waiving their Miranda rights.

The following rule infractions will lead to an automatic suspension and consequences from law
enforcement:
Education Code 48915 (a) (1)
1. Causing serious physical injury to another person, except in self-defense.
2. Possession of any knife or other dangerous object of no reasonable use to the pupil.
3. Unlawful possession of a controlled substance.
4. Robbery or extortion.
5. Assault or battery upon any school employee.

Education Code 48915 (c)

Possessing, selling, or otherwise furnishing a firearm.

Brandishing a knife at another person.

Unlawfully selling a controlled substance.

Committing or attempting to commit a sexual assault or committing a sexual battery.
Possession of an explosive.

NhWON -

Grounds for Suspension and Expulsion — EC § 48900 et seq.

A pupil shall not be suspended from school or recommended for expulsion, unless the superintendent or
the principal of the school in which the pupil is enrolled determines that the pupil has committed an act as
defined pursuant to any of subdivisions (a) to (r), inclusive:

(a)(1) Caused, attempted to cause, or threatened to cause physical injury to another person.
(2) Willfully used force or violence upon the person of another, except in self-defense.

(b) Possessed, sold, or otherwise furnished a firearm, knife, explosive, or other dangerous object, unless,
in the case of possession of an object of this type, the pupil had obtained written permission to possess the
item from a certificated school employee, which is concurred in by the principal or the designee of the
principal.

(c) Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of, a controlled
substance listed in Chapter 2 (commencing with Section 11053 ) of Division 10 of the Health and Safety
Code, an alcoholic beverage, or an intoxicant of any kind.

(d) Unlawfully offered, arranged, or negotiated to sell a controlled substance listed in Chapter 2
(commencing with Section 11053 ) of Division 10 of the Health and Safety Code, an alcoholic beverage,
or an intoxicant of any kind, and either sold, delivered, or otherwise furnished to a person another liquid,
substance, or material and represented the liquid, substance, or material as a controlled substance, alcoholic
beverage, or intoxicant.

(e) Committed or attempted to commit robbery or extortion.
(f) Caused or attempted to cause damage to school property or private property.
(g) Stole or attempted to steal school property or private property.

(h) Possessed or used tobacco, or products containing tobacco or nicotine products, including, but not
limited to, cigarettes, cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and
betel. However, this section does not prohibit the use or possession by a pupil of his or her own prescription
products.

(i) Committed an obscene act or engaged in habitual profanity or vulgarity.
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(J) Unlawtully possessed or unlawfully offered, arranged, or negotiated to sell drug paraphernalia, as
defined in Section 11014.5 of the Health and Safety Code .

(k)(1) Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers,
administrators, school officials, or other school personnel engaged in the performance of their duties.

(2) Except as provided in Section 48910, a pupil enrolled in kindergarten or any of grades 1 to 3, inclusive,
shall not be suspended for any of the acts enumerated in this subdivision, and this subdivision shall not
constitute grounds for a pupil enrolled in kindergarten or any of grades 1 to 12, inclusive, to be
recommended for expulsion. This paragraph shall become inoperative on July 1, 2018, unless a later
enacted statute that becomes operative before July 1, 2018, deletes or extends that date.

(1) Knowingly received stolen school property or private property.

(m) Possessed an imitation firearm. As used in this section, “imitation firearm” means a replica of a
firearm that is so substantially similar in physical properties to an existing firearm as to lead a reasonable
person to conclude that the replica is a firearm.

(n) Committed or attempted to commit a sexual assault as defined in Section 261 , 266¢ , 286 , 288 , 288a
, or 289 of the Penal Code or committed a sexual battery as defined in Section 243.4 of the Penal Code .
(o) Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness in a school
disciplinary proceeding for purposes of either preventing that pupil from being a witness or retaliating
against that pupil for being a witness, or both.

(p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.

(q) Engaged in, or attempted to engage in, hazing. For purposes of this subdivision, “hazing” means a
method of initiation or preinitiation into a pupil organization or body, whether or not the organization or
body is officially recognized by an educational institution, that is likely to cause serious bodily injury or

personal degradation or disgrace resulting in physical or mental harm to a former, current, or prospective
pupil. For purposes of this subdivision, “hazing” does not include athletic events or school-sanctioned

events.

(r) Engaged in an act of bullying. For purposes of this subdivision, the following terms have the following
meanings:

(1) “Bullying” means any severe or pervasive physical or verbal act or conduct, including communications
made in writing or by means of an electronic act, and including one or more acts committed by a pupil or
group of pupils as defined in Section 48900.2 , 48900.3 , or 48900.4 , directed toward one or more pupils
that has or can be reasonably predicted to have the effect of one or more of the following:

(A) Placing a reasonable pupil or pupils in fear of harm to that pupil's or those pupils' person or property.

(B) Causing a reasonable pupil to experience a substantially detrimental effect on his or her physical or
mental health.

(C) Causing a reasonable pupil to experience substantial interference with his or her academic
performance.

(D) Causing a reasonable pupil to experience substantial interference with his or her ability to participate
in or benefit from the services, activities, or privileges provided by a school.

(2)(A) “Electronic act” means the creation or transmission originated on or off the school site, by means
of an electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless
communication device, computer, or pager, of a communication, including, but not limited to, any of the
following:

(1) A message, text, sound, video, or image.

(i) A post on a social network Internet Web site, including, but not limited to:

(D) Posting to or creating a burn page. “Burn page™ means an Internet Web site created for the purpose of
having one or more of the effects listed in paragraph (1).
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(II) Creating a credible impersonation of another actual pupil for the purpose of having one or more of the
effects listed in paragraph (1). “Credible impersonation” means to knowingly and without consent
impersonate a pupil for the purpose of bullying the pupil and such that another pupil would reasonably
believe, or has reasonably believed, that the pupil was or is the pupil who was impersonated.

(III) Creating a false profile for the purpose of having one or more of the effects listed in paragraph (1).
“False profile” means a profile of a fictitious pupil or a profile using the likeness or attributes of an actual
pupil other than the pupil who created the false profile.

(iii) An act of cyber sexual bullying.

(I) For purposes of this clause, “cyber sexual bullying” means the dissemination of, or the solicitation or
incitement to disseminate, a photograph or other visual recording by a pupil to another pupil or to school
personnel by means of an electronic act that has or can be reasonably predicted to have one or more of the
effects described in subparagraphs (A) to (D), inclusive, of paragraph (1). A photograph or other visual
recording, as described above, shall include the depiction of a nude, semi-nude, or sexually explicit
photograph or other visual recording of a minor where the minor is identifiable from the photograph, visual
recording, or other electronic act.

(I) For purposes of this clause, “cyber sexual bullying” does not include a depiction, portrayal, or image
that has any serious literary, artistic, educational, political, or scientific value or that involves athletic events
or school-sanctioned activities.

(B) Notwithstanding paragraph (1) and subparagraph (A), an electronic act shall not constitute pervasive
conduct solely on the basis that it has been transmitted on the Internet or is currently posted on the Internet.

(3) “Reasonable pupil” means a pupil, including, but not limited to, an exceptional needs pupil, who
exercises average care, skill, and judgment in conduct for a person of his or her age, or for a person of his
or her age with his or her exceptional needs.

(s) A pupil shall not be suspended or expelled for any of the acts enumerated in this section unless the act
is related to a school activity or school attendance occurring within a school under the jurisdiction of the
superintendent of the school district or principal or occurring within any other school district. A pupil may
be suspended or expelled for acts that are enumerated in this section and related to a school activity or
school attendance that occur at any time, inc<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>